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I'. Tomck



Hacrosmiee nonoxeHue onpeaenser Ha3HAUEHUE, 1eNH, 3aJa4u, (PYHKINH,
MpaBa, OTBETCTBEHHOCTh M OCHOBBI JEATEILHOCTU OyXraiaTepuu ABTOHOMHOM
HEKOMMepUecKoH npodeccuoHabHOM 00pa3oBaTeabHOM opranu3anuu « ToMckui
3KOHOMUKO-IOPUINYECKUN TEXHUKYM))

1. O0mue moJI0KeHUus

1.1. byxrantepus sBiseTcs CTpyKTypHbIM noapazaeneHuem AHIIOO «TOKOT»
Y TIOJUUHSETCS HEMOCPEACTBEHHO JUPEKTOPY.

1.2. byxranrepus PYKOBOJICTBYETCS B CBOEH JESATEIbHOCTH
3aKOHOJIAaTeJIbHBIMU W HWHBIMH NPaBOBbIMHM akTamMu P® U  HacTosuuMm
[Tomoxenuem.

1.3. byxrantepuss TexHukyma oCyIIECTBISIET OyXraaTepCKU y4eT U KOHTPOJb
3a palMOHAIBHBIM HUCIOJIL30BAaHUEM MAaTEpPUATBHBIX U (DUHAHCOBBIX PECYpPCOB
TexHukyma.

1.4. JlesaTenbHOCTh OYXTaJTE€pUU OCYIIECTBISECTCS Ha OCHOBE TEKYIIETO U
MEPCIEKTUBHOIO MJIAHUPOBAHUSI, COYETAHUS €IMHOHAYAIUS B PEIICHUH BOIPOCOB
CIy’)KeOHOW  NeATEIbHOCTM M  KOJUIETMANbHOCTH TpU UX  OOCYXKICHHH,
NEPCOHAJILHON OTBETCTBEHHOCTH pPaOOTHUKOB 3a HaJJIeKallee HCIIOIHEHHUE
BO3JIO)KEHHBIX HAa HHUX JOJDKHOCTHBIX OOS3aHHOCTEH W OT/CJIBHBIX MOPYYCHUU
TJIaBHOTO OyXranrepa.

1.5. T'nmaBHbBI Oyxranrep U JApyrue paOOTHHKU OyXrajiTepuyd Ha3HAYalOTCsS Ha
JOJKHOCTU U OCBOOOXKIAIOTCS OT 3aHMMAaeMbIX JOJDKHOCTEM  IMpUKa30M
nupekropa TexHWKymMa B COOTBETCTBUM C JIEMCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.

1.6. OyHKIMOHAIbHBIE OO0S3aHHOCTH, I[IpaBa, OTBETCTBEHHOCTh TJIABHOTO
Oyxrajirepa ¥  Jpyrdx paOOTHUKOB  OyXTaJdTepHH  PErVIAMEHTHUPYIOTCS
JOJKHOCTHBIMUA MHCTPYKIUSIMH, YTBEPKIAEMBIMHU TUPEKTOPOM TeXHUKYyMA.

1.7. ByxranTepuio BO3IJIABJSET TJaBHBIA Oyxrajirep, Ha JOHKHOCTH KOTOPOTO
Ha3HA4YaeTCsl JIMIO, HMMeEIoIIee BbIcHIee NPOodecCHOHATbHOE (IKOHOMHYECKOE,
(HUHAHCOBO-9KOHOMUYECKOE) 00pa3oBaHME M CTaX (PUHAHCOBO-OYXTalITePCKOMN
(buHAHCOBO-PKOHOMUYECKOI) paboThl, B TOM YHCJIE€ HA PYKOBOASIINX
JIOJDKHOCTSX, HE MEHee S JIeT.

1.8. B mepuwon oTCyTCTBHSA TJIaBHOT'O OyXraitepa €ro 00s3aHHOCTH HCIOJHSET
€ro 3aMecTuTeNb (MpU €ro HaJIMYMHM) WIM HAa3HAYEHHBIM MPUKA30M JTUPEKTOpa
TexHukyma npyroit pabGOTHHK.

1.9. I'maBHBI OyXraiarep WU JIUIO, UCIONHSIIONIEE €ro OO0S3aHHOCTH, UMEIOT
npaBo TMOANUCU JIOKYMEHTOB, HAIpPaBISIEMbIX OT HMMEHU OyXTrajlTepuu IO
BOIIPOCAaM, BXOMSIIMM B €€ KOoMIleTeHlHIo. be3 moamnucu riaBHOro Oyxrairepa
JICHE)KHBIC W PACUYCTHBIC JOKYMEHTHI, (DMHAHCOBBIE W KPEIUTHBIC 00s3aTEIIbCTBA



CUUTAIOTCSI HEACHUCTBUTEIIBHBIMU U HE TOJKHBI IPUHUMATHCS K UCIIOTHEHUIO.
1.10. byxranTepuss OCYIIECTBIISIET CBOIO JAECATEIBHOCTh BO B3aUMOJCHCTBHH C
OPYTHUMH CITy:K0aMU U CTPYKTYPHBIMH MOAPA3AeieHUAMH TeXHUKyMa, a TAKKe B
npezenax cBoe KOMIIETEHIIMU CO CTOPOHHUMU OPTaHU3aLUsMHU.

2. 3ajpauum Oyxrajrepum

2.1. OCHOBHBIMU 3aJla4yaMu OyXTaJaTepHUH SIBISIIOTCS:

- Benenne OyxranTepckoro y4yera, KOHTPOJIb 32 PAllMOHAJIbHBIM KCIIOJIb30BAaHUEM
MaTEepUAIbHBIX M (UHAHCOBBIX  PECYpCOB, O0OOECHEYeHHE COXPAHHOCTH
co0cTBeHHOCTH TexHHKyMma.

- @opMupoBaHUE TMOJHOM W JOCTOBEPHOM HHGOOpPMAUU O JAESITEIbHOCTH
TexHuKyMa ¥ €ro UMyIIECTBEHHOM TOJIOKEHHH.

- OoOecneueHue wuHpOpMalUe, HEOOXOJUMONM BHYTPEHHUM M BHEIIHUM
NOJIb30BATENSAIM OYyXTaJITepCKOM OTYETHOCTH JUIsl KOHTPOJIsL 3a COOJI0JEHUEM
3akoHoJarenbeTBa Poccuiickon denepauuu MpyU OCYLIECTBICHUU TEXHUKYMOM
XO3SIICTBEHHBIX OIEpaluil U UX LEeIecO00pa3HOCThIO, HATUYUEM U JIBUKECHUEM
UMYILECTBA W 00s3aTeJIbCTB, MHCIOIB30BAHUEM MATEPHUANIbHBIX, TPYAOBBIX U
(UMHAHCOBBIX PECYpPCOB B COOTBETCTBUM C YTBEPKICHHBIMH HOPMamH,
HOpPMaTUBaMH U CMETaMH.

- IIpenoTBpanieHue OTpULATENBHBIX PE3YJIbTATOB XO3AMCTBEHHOW HEATEIbHOCTU
TexHukymMa ¥ BBIBICHHE BHYTPUXO3SHCTBEHHBIX PE3EPBOB OOECHEUYEHHS €ro
(MHAHCOBOM YCTOWYHUBOCTH.

-  Oprasu3allMOHHO-METOAUYECKOE PYKOBOACTBO, KOOpPAMHALMA M KOHTPOJIb
NEATENIbHOCTH  CTPYKTYPHBIX mojpasaeneHuil TexHukyma 10  BOIpocam
(bMHAHCOBOT'O KOHTPOJISI M OYXTaJITEPCKOTO yYeTa.

- IlogroroBka u mpeacTaBieHUE PYKOBOJCTBY HMH(MOPMAIIMOHHO-aHATUTUYECKUX
MaTEPHUAJIOB O COCTOSIHUM W TEPCIEKTHBAX Pa3BUTHS OyXrajaTepCcKoro ydeTa B
TexHukyme.

- CoBepIIIEHCTBOBAHKE M BHEAPEHUE HOBBIX METOJIOB OpraHU3aluu padoThl, B TOM
YHCIie HA OCHOBE MCIOIb30BaHUS COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTHI.

- Yyactue B Mpenenax CBOCHM KOMIETCHUHMH B IOATOTOBKE M HCIIOJIHEHUU
YIIPABICHYECKUX PELIEHUN PYKOBOJACTBA TeXHUKyMa.

-[InanupoBanne u opraHu3anys 3aKynok, (OPMHUPOBAHHE U HCIOJHEHHUE
KOHTPAKTOB.

- Pemenue nHBIX 337124 B COOTBETCTBUH C LIEJIAMHU TE€XHUKyMa.

3. DyHKUMU OyXrajrepun

3.1. OcHOBHBIMU QYHKIHSIMU OYXTaITEPUH SBIISTIOTCS :
- [InanupoBanue u opraHu3aius OyxraaTepcKkoro yuyera B TeXHUKyMe.
- KoHTponp 3a panvoHanbHBIM M 3KOHOMHBIM HMCIIOJIb30BAHUEM MAaTEPHUAIbHBIX,



TPYIOBBIX U (DMHAHCOBBIX PECYPCOB KOJLIEIKA.

- Kontpons 3a cocTossHUEM pacyeToB C MPEANPUATUSIMHU, OpraHU3AIUIMH,
VUPESKJICHUSIMUA M JIUIAMHM, a TaKXK€ COXPAaHHOCTHIO JICHEXKHBIX CPEJCTB U
TOBapHO-MaTepPHUabHbBIX [IEHHOCTEH.

- @opMupoBaHHE B COOTBETCTBUM C JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HOPMaTUBHO-TIPABOBBIMM aKTaMU O OyXTaJdTEpPCKOM YYeTe YYETHOW MOJUTHKH,
UCXOJISl U3 CTPYKTYPBI U OCOOEHHOCTEHN JEeATEIbHOCTH KOJIJIE KA.

- [loaroroBka u mpuHATHE paboyero IjaHa CYETOB, POPM MEPBUUYHBIX YUETHBIX
JIOKYMEHTOB, TMPUMEHSEMbIX JJIsI OQOpMIICHHs] XO3SUCTBEHHBIX OIEpaluid, I0
KOTOPBIM HE TPEAYCMOTPEHBbI TUMOBBIE (OPMBI, pazpaboTka HOpM TOKYMEHTOB
BHYTpPEHHEH OyXTaJTepCKOM OTUETHOCTH, a TaKXe TMOpsSJKa MPOBEICHUS
VHBEHTApU3aLIUM.

- KoHTponp 3a mpoBefieHHEM XO3SUCTBEHHBIX ONepalui, COOII0JICHHEM
TEXHOJIOTUHM  00paboTku  Oyxrantepckod  uHbOpMAllUM M TOPSIAKa
JOKYMEHTO00O0pOTA.

- Opranmzanus OyXTaJITepCKOTO y4eTa M OTYETHOCTHM HAa OCHOBE NPUMEHCHHS
COBPEMEHHBIX TEXHUYECKHX CpPEICTB W UWH(OPMAIIMOHHBIX TEXHOJIOTHH,
MpPOrpeccUBHBIX (OPM U METOJOB YyueTa M KOHTPOJs, (GOpMHpOBAHUE U
CBOEBPEMEHHOE TIPEJCTABIICHHE TIOJTHONW U JOCTOBEpHOM OyXraiTepckoit
uHDOpMaMK O JACSATEIBHOCTH KOJUIEAXa, €r0 HMYIIECTBEHHOM IOJOKCHUH,
JI0X0/laX U  pacxojax, pa3paboTKa U  OCYILIECTBIEHHE  MEPOIPUSITHUH,
HAIPABJICHHBIX HAa YKperieHue GUHAHCOBOM NUCIUILTAHBI.

- IIpoBeneHne WHBEHTapHU3allMM JEHEKHBIX CPENCTB, TOBAPHO-MATEpPUAJIbHBIX
LEHHOCTEMN, PACYETOB C OpPraHU3alUsIMH.

- IlpoBeneHne COBMECTHO CO CTPYKTYPHBIMU NOApA3ACieHUsIMH TexXHUKyma
HKOHOMHYECKOTO aHAIN3a XO03sICTBEHHO-()UHAHCOBOM ACSATEIBHOCTH IO JaHHBIM
OyXranTepcKOro ydeTa B IENSIX BBISIBICHHUS BHYTPUXO3SHCTBEHHBIX PE3EPBOB U
IpeayNpEeKICHUS TOTEPb.

- OOecrieueHre 3aKOHHOCTH, CBOEBPEMEHHOCTH M TPABUIBHOCTU O(OpMIICHHS
JOKYMEHTOB,  COCTaBJICHHUE  JKOHOMHYECKH  OOOCHOBAaHHBIX OTYETHBIX
KIBKYJISIUNA ceOCCTOMMOCTH MPOAYKIIUH, BBITIOJHIEMBIX paboT (yciyr), pacuer
mo 3apa0oTHOW IIaTe, HAYMCICHUWE W TIEPEUMCICHHUE HAJIOTOB U COOpOB B
dbenepanbHblii, PEerHOHANBHBIA M MECTHBIM OIOKETHI, CTPAXOBBIX B3HOCOB B
rOCyJapCTBEHHBIC BHEOIOKETHBIE COIMaIbHbIC (DOHIBI, TUIATE)KEH B OAHKOBCKHUE
YUpEeXKIACHUS, CPEICTB Ha (MHAHCUPOBAHWE KANMMTAIbHBIX BIIOKCHHM, a TaKKe
OTUMCIIEHHE CpPEICTB Ha MaTepuajbHOE CTUMYJIMPOBaHUE PAOOTHUKOB
TexHukyma.

- Kontponnb 3a cobmrogennem mopsinka ohOpMIICHUST TEPBUYHBIX OyXTalITePCKUX
JOKYMEHTOB, pacue€TOB U IUIATEKHBIX 0053aTENbCTB, pacxoJoBaHUs (oHma
3apabOTHON IUIaThl, 3a YCTAHOBJIEHUEM JIOJDKHOCTHBIX OKJIaJ0B paOOTHHUKAM
TexHukyMa, MPOBEICHUEM HHBEHTApU3ALHMN OCHOBHBIX CPEACTB, TOBapHO-



MaTepUaibHbIX I[IEHHOCTEH U JICHEXKHBIX CPEACTB, NPOBEPOK OpraHU3alNU
OyXTrajJITepCKOTO ydeTa M OTUYETHOCTH, a TaKXe JIOKYMEHTaJIbHBIX PEBU3UMA B
CTPYKTYPHBIX MOJIpa3iesieHus X TexXHuKyMma.

- IlpunsaTue mMep Mo MPEaYyNpPEKICHUI0 HEIOCTay, HE3aKOHHOTO PacXOAOBaHUS
JIEHEXKHBIX CPEJACTB M  TOBAapHO-MAaTE€pUANIbHBIX IIEHHOCTEH, HapyIIeHUU
(MHAHCOBOTO M X035 IMCTBEHHOTO 3aKOHOIaTEILCTBA.

- BzaumopelictBue ¢ OaHKamMud 10 BOINpPOCAM pa3MELIEHUS CBOOOJHBIX
(MHAHCOBBIX CPENICTB Ha OAHKOBCKUX JACIMO3UTHBIX BKJIanax (ceprudukarax) u
MPUOOPETEHHST BBICOKOJMKBUJIHBIX IIEHHBIX OyMmar, KOHTPOJIb 3a MPOBEJICHUEM
YUETHBIX OIEpaluii C JICTO3UTHBIMH M KPEAUTHBIMH JOTOBOPAaMHU, IICHHBIMU
Oymaramu.

- IlnanupoBaHue W OpraHu3anus 3aKynok, (OPMHUPOBAHUE W HCIOJHECHHE
JIOTOBOPOB.

- OOecrieueHrue CTPOroro COOMIOJICHUS] IITATHOM, (PUHAHCOBOM M KacCOBOM
JTUCHUIUIMHBI, CMET aJIMHHHUCTPATHBHO-XO3SUCTBEHHBIX M JIPYTUX PacXoJIOB,
3aKOHHOCTH CITUCAHMS CO CUETOB OYyXTaJITEPCKOrO ydeTa HeJlocTay, JeOMTOPCKOM
3QJI0JIKEHHOCTH WU JAPYTUX TOTEPh, COXPAHHOCTH OyXTrajJTEepPCKUX JOKYMEHTOB,
o(OpMIICHHS U CJIaYU UX B YCTAHOBJIICHHOM TIOPSJIKE B apXHB.

- CocraBnieHne 6aanca U ONepaTUBHBIX CBOJHBIX OTYETOB O JOXOJaX M pacxojiax
CPEACTB, 00 MCIOIL30BAHUU OIOJIKETA, APYroi OYXTalTepCKON U CTATUCTHYECCKON
OTYETHOCTH, MPEJCTABIICHUE UX B YCTAHOBJIICHHOM MOPSAKE B COOTBETCTBYIOIIHE
OpraHsbl.

- Metoanyeckas nomonis paboTHukaM TexHHKyMa M0 BOIIpocaM OyXralTepcKoro
ydeTa, KOHTPOJIs, OTYETHOCTH U (PMHAHCOBO-IKOHOMHUYECKOTO aHAIH3a.
-OcymiecTBiIeHHE B Tpeaesiax CBOEH KOMIETEHIIMM WHBIX (YHKIMA B
COOTBETCTBHH C LIEJISIMU U 3aJja4aMU KOJUIEIKa.

4. IIpaBa M OTBETCTBEHHOCTb COTPYAHMKOB
Oyxrajrepuu

4.1. Corpynuuku OyXxraaTepuud UMEIOT MPaBo:

. Mojy4yarh IIOCTyMNarmoue B TEeXHUKYM JOKYMEHTbI M HWHBIC
nH()OpPMAIIMOHHBIC MaTepHabl 1O CBOEMY MPOPUII0 JCATEIBHOCTH IS
03HAKOMJICHHS, CHCTEMATU3UPOBAHHOIO yU€Ta U UCTI0JIb30BaHUs B paboTe;

. 3ampanidBaTh M IOJAydYaTh OT JuUpekTopa TexHukyma U
PYKOBOJUTEICH CTPYKTYPHBIX IMOApPA3IACICHUNM HH(POpPMAIUI0, HEOOXOIUMYIO
JUTSL BEITIOJTHECHUS BO3JIOXKEHHBIX Ha Hee 3a1a49 U (PYHKITUI;

. KOHTPOJIUPOBATh coOJrroieHne YCTaHOBJIEHHBIX MIPaBUII
obopMIICHUS TIPUEMKH W OTIIyCKa TOBapHO-MAaTEPHAIBHBIX IICHHOCTEH,
NPaBUIBHOCTh pacXojaoBaHus (oHIA OIUIaThl TPyJa MW YCTAaHOBIICHHS
JOJDKHOCTHBIX OKJIAJIOB, COOJIIOJICHWE INTAaTHOM, (PMHAHCOBOM M KAaCCOBOM
JTUCIUIUIMHBI, & TAK)KE YCTAaHOBJICHHBIX MPABUJI MIPOBEJACHNS MHBEHTAPH3AIINM;

. OCYIIECTBIATh B TMpEAEIax CBOCM KOMIETCHIMU MPOBEPKY U
KOOPJMHAITMIO JACATEIBHOCTH CTPYKTYPHBIX Mojpa3feiaeHnii TexHuKyma I1o
BOIIpOCaM OyXrajaTepcKoro y4dera, GMHAHCOBOTO KOHTPOJIS, PAllMOHAIBHOTO



WCIOJB30BaHUSl MaTEpPUANTbHBIX M (UHAHCOBBIX PECYPCOB, COXPAHHOCTHU
MaTepUaIbHOM M MHTEIJIEKTYaIbHOW COOCTBEHHOCTH KOJUIENXKA, O PE3yJIbTaTax
MIPOBEPOK JOKIAJBIBATh PYKOBOACTBY TeXHUKYMa,

. BHOCHUTh MPEJIOKEHUS M0 COBEPUIEHCTBOBAHUIO (DOPM U METOJOB
paboTel Oyxranrepun U TeXHUKyMa B IIEJIOM;

. y4acTBOBAaTh B IMOAOOpPE M pPACCTAHOBKE KaJIpOB IO CBOEMY
npoUITo 1eATeIbHOCTH;

. BHOCHUTbH MPEIJIOKEHUS PYKOBOJCTBY TeXHUKYMa MO MOBBIIICHUIO
KBAIM(UKAIMY, TOOIIPEHUI0O M HAJIOKEHUIO B3bICKAHUNW Ha paOOTHUKOB
OyXrajTepuu U JAPYTUX CTPYKTYPHBIX MOJpa3fiefieHnii TexHuKyma 1mo CBOeMY
npoUITo 1eATeIbHOCTH;

. y4acTBOBATh B COBEUIAHUSAX TMPU PACCMOTPEHUH BOIMPOCOB,
OTHECEHHBIX K KOMIIETCHIIUN OyXrajaTepuHu.

4.2. T'naBHbIi OyXranTep HECET MEPCOHATBbHYIO OTBETCTBEHHOCTD 3a:

. BBITIOJIHEHUE BO3JIOKEHHBIX Ha Oyxrantepuio GyHKIHHN U 3a1a4;

. opraHu3anuio  paboTel  OyXrajaTepud, CBOEBPEMEHHOE U
KBATM(UIIMPOBAHHOE BBHITIOJTHEHUE TMPHUKA30B, PACIOPSIKEHUN, MOpyYeHUN
BBIIIECTOSIIIIETO PYKOBOJICTBA, JEUCTBYIOIIUX HOPMATUBHO-TIPABOBBIX aKTOB 10
CBOEMY MPOQPUITIO AESITEIILHOCTH;

. COCTOSIHME  OyXrainTepcKoro  yd4eTa, IJIaHOBO-(DMHAHCOBOM,
OIOPKETHOM, KaCCOBOW JTMCUHUILIUHBI, CBOEBPEMEHHOE MPEJCTaBICHUE MOJIHON
U JIOCTOBEPHOM OYyXrajlTepCKON OTYETHOCTH, COOJIIOJICHHE 3aKOHOIATENbCTBA
Poccuiickot ®denepanmu TpU  OCYILIECTBJIEHUM XO3SWCTBEHHBIX OIEpALUN,
POBEJICHNE KOHTPOJIS 3a JBWKEHHEM UMYIIECTBA U  BBINOJHEHUEM
0043aTeNbCTB, MPABUIBHOCTH U OOOCHOBAHHOCTH PACXOJIOBAHUS BBIJEICHHBIX
M 3aKPEIJICHHBIX JEHEKHBIX CPEJICTB;

. COCTOSIHHE TPYAOBOM M  HUCIHOJHUTEIBCKONW  JTUCUUIUIMHBI B
OyxrajTepud, BBIIIOJTHEHHE €€ paboTHUKaAMU CBOMX  (DYHKIIMOHAJIBHBIX
00s3aHHOCTEM;

. cobmoieHue pabOTHUKAMHU OyXrajaTepuyd TMpPaBWI BHYTPEHHETO
pacropsiika, CaHUTAPHO-IIPOTUBOIMUAEMUYECKOTO PEXUMa, MNPOTUBOMOKAPHOU
0€30MacCHOCTH U TEXHUKU O€30MacHOCTH;

. BEJCHHE  JIOKYMEHTAIlMH, MPEAYCMOTPEHHOM  JICHCTBYIOIIMMU
HOPMAaTHWBHO-TIPABOBBIMH JIOKYMEHTAMU;
. MPEIOCTAaBIICHUE B  YCTAHOBJIECHHOM  MOPSJKE  JIOCTOBEPHOM

OyXTanTepCcKOi, CTaTUCTHYECKOM W WHOW uHMOpMAIMU O JeATeIbHOCTH
Oyxranrtepuu;
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